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Qualificallon Standards

Training Experience Ellglbllity Re6earch Output
Community

Extenaion Service
Education

Saleryruob/
Pay Grade

Monthly
SalaryPo8itlon TitleNo.

Locally and
Nalionally
Recogniz6d for
Academic
Achievement

None required;
RA 1080 (for
courses requiring
BAR or Board
Eligibility)

Funded Research
(Local and
National,
lnternational
Level)

Significant
contribution for
Natlonal
Developmont

Doctoral rCegree29 P161,231.00CATSCB-PROF6-1 -i|01 7;

cATSCB-PROr:6-1 0-1 998
Professor Vl

[2 iternsl
1

48 hours of
rele,r'ant training

I years of relevant
experience + vs
Performanc€
Rating

None required;
RA 1080 (for
courses requiring
BAR or Board
Elioibililv)

Scientmc,
Educational,
Technicel,
Technological
Research

Doctoral degree26 ?111,742.O0CATSCB-PROF3-1.iIO1 7F'rofessor lll2

8 years of relevant
experience + vs
Performance
Rating

None required;
RA 1080 (for
courses requiring
BAR or Board
Elisibility)

Scientific,
Eduoational,
Technical,
Technological
ResBarch

40 frours of
relevant training

Signifi0ant
contrib,ution for
Community
Oevelopment

f.86,742.00 Doctoral degree24CATSCB-PROT:1-3-2009F'rofessor IJ

40 hours of
rele'r'ant training

7 years of relevalt
experience + vs
Performance
Rating

None required;
RA 1080 (for
courses requiring
BAR or Board
Eligibility)

Cornmuniiy-Ba$ed
Action Research/
Published
Research

Civic Vvelfarc ServiceMastels degree +

Doctoral ,Academic
Units completed

CATSCB-APRO5-8-2019;
CATSCB-APRO5-3-2009i
CATSCB-APRO5.4.2014;
CATSCB.APRO5-1.201 7;

CATSCB.APRO5.1.2OO9;
cATSCB-,APR()5-2-i|01 2;

cATSCB-APRO5-4-2017

4 Pissociate
Professor V

[7 iterns]

6 years of releva'rt
experience + VS
Performance
Ilating

None required;
RA 1080 (for
courses requiring
BAR or Board
Eligibility)

Community-Based
Action Research/
Published
Res6arch

Civic Welfare ServiceMasteds degree +

24 units in
Doctorate

35 hours of
relevant training

P68,415.00CATSCB-,APR04€-2017;
CATSCB-APRO4-2.2014;
CATSCB-,APRc)4-1 -2017;

CATSCB.,APR()4-2-201 7;

CATSCB.APRO4.3-2017,

5 Associate
F,rofessor lV

[5 iterns]

$-

csu-F-hRM-75 Rev. 1 Effactivity: Novontber 16, 2020

NOTICE OF VACANT POSITION'S
as of Julv 21;e04

Plantilla ltem No.

Holds Special
Designation

Signifi0ant
contribution for
Community
0evelopment

P76,907.00
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No Position Tltle Plantllla ltem No.
Salary/Job/
Pay Grade

Qualification Standards

Education Training Experience Eligibility Research Output
Communlty

Extenslon Servlce

o Associate
Professor lll

[7 itensl

CATSCB-,APR()3-2-2009;
CATSCB.APRO3-7-2009;
CATSCB-APR()3.32.2O 1 9,

CATSCB.APRO3.l -2014;
CATSCB-,APRO3-2.20 1 7;

CATSCB.APRO3€.2009;
CATSCB-,APR()3-8-2009

21 F60,9C1.00 Master's degree +

18 units in
Doctorate

35 hours of
relevant training

6 years of relevant
oxp€rience + VS
P6rformance
Rating

None required;
RA 1080 (for
courses requiring
Bl\R or Board
Eligibility)

Communiry-Based
Action Research/
Published
Research

Civic W6lfarc Service

7 Associate
Professor ll

[5 iterns]

CATSCB.APRO2-2.2009;
CATSCB-APR02-5.2009;
CATSCB.APRC)2-7.2009;
CATSBC-APR02.1 O-201 9;

CATSCB.APR02-1-2014

20 P54,251 .00 Mastefs degree +

I units in Doctorate

5 yeals of relevant
experience + VS
Performance
Rating

None requiredi
RA 1080 (for
courses requiring
BAR or Board
Elisibility)

Community-Based
Action Research/
Publish6d
Res6arch

Civic Welfare Service

I Associate
F,rofessor I

[4 itonsl

CATSCB-,APRO1.7-2009:
CATSCB.APRO1.4.2O14;
CATSCB.APROl -3-2017;
CATSCB-APRO,1-8.2017

19 P48,313.00 Maste/s degree 30 hours of
rele,r'ant training

5 years of rolevant
exp€rience + VS
Performance
Rating

None required;
RA t 080 (for
courses requiring
Bl\R or Boad
Eligibility)

Community-Based
Action R6search/
Published
Res€arch

Civic Welfare Servico

9 Assistant
F,rofessor lV

[1 1 itemsl

CATSCB-AP4-1 O-1998;

CATSCB.AP4-7-2014;
cATSCB-,AP4-1 2-20r15;

CATSCB.AP4.3.2O14;
CATSCB-AP4-8-2014;
CATSCB-AP4-/'81998;
CATSCB-AP4-85-1998;
CATSCB-,AP4-1-2008;
CATSCB.AP4-;L2017;
CATSCB-,AP4.7-2009;
CATSCB.AP4-1-201'7

P43.681 .00 Master's Degree in

the area of
specialization or its
allied/related fields

28 hours of
relevant training

4 years of relevant
experience + VS
Performance
Rating

None n4uired;
RA 1080 (for
courses requiring
Bl\R or Board
Eligibility)

Local Unpublished
Research-Action/
Applied Research
in Any Discipline
Line

Outreach Prcgram -
Participative

t

CSU-F-HRM-75
Rev. 1 EtfoctMy: Noventbet 16, 2O2O

Monthty
Salary

30 hours of
relevant training

18



RquUic of tlg Phiwn$
CATANOUANES STATE UNIVERSITY
Virrc, Catandl4€nes

Education Training Research Output

Quallficallon

Eligibillty

ndiarda

Community
Extenslon Selyice

No. Position Title Plantllla ltem No.
Salary/Job/
Pay Grade

Monthly
Salary

10 Assistant
F,rofessor lll

[10 iterns]

CATSCB-AP36.2008;
CATSCB-,AP3-11-2014;
CATSCB-AP34-201'Z;
CATSCB-,AP3-15-2017;
CATSCB-,AP3-2-2014;
CATSCB-AP3-12-2017;
CATSCB-AP3-16-2014;
CATSCB.AP3.9-2017;
cATSCB-AP3-1-201 7:

cATSCB-AP3-l3-2017

17 P39,986.00 Mastef s Degree in
the area of
specialization or its
allied/related fields

25 hours of
relevant training

4 years of relevant
experience + VS
[]erformance
Rating

None required;
R/\ 1080 (for
courseli requiring
BAR or Board
Eligibility)

Local Unpublished
Research-Action/
Applied Rosearch
in Any Discipline
Line

Outreach Program -
Participative

11 ,!'ssistant
Professor ll
fl2 itemsl

cATSCB-AP2-7-2017;
CATSCB.AP2-9-2017;
cATSCB-AP2-10-2008;
cATSCB-,AP2-13-2014i
CATSCB-,AP2-3.2017
CATSCB-,4P2-2O.2OiJ5I
CATSCB-AP2.2-2015:
CATSCB-,AP2-8-20't 7i

oATSCB-AP2-'10-201 7;

CATSCB-AP2-11.2014;
CATSCB-AP2-,IO-2014;
CATSCB-AP2-1-2017

16 P36,628.00 Master's Degree in
the area of
specialization or its
allied/related fields

20 hours of
relevant training

4 years of relevant
experience + VS
Performance
Rating

Local Unpublished
Resoarch-Action/
Applied Research
in Any Discipline
Line

Outreach Program -
Participative

12 Assistant
F,rofessor I

[8 iterns]

CATSCB-AP1-8-2014;
CATSCB-AP1-10-2014;
cATSCB-,AP1-17-200si
CATSCB-AP1.3-2008;
cATSCB-AP1-5-2008;
cATSCB-AP1-28-2005;
CATSCB-AP1-3-2017i
cATSCB-AP1-34-2005

15 P33,575.00 Maste/s Degree in
the area of
specialization ')r its
allied/related fields

15 hours of
rel6vant lraining

3 years of relevanl
experience r VS
Performance
Rating

None required;
RA 1080 (for
courses requiring
BAR or Board
Ellgibility)

Local Unpublished
Research-Action/
Applied Research
in Any Discipline
Line

Outreach Prcgram -
Participative

lnstructor lll

[5 itensl
CATSCB.INST3-1 2.201 4;
CATSCB.I NST3.3O.2OO5;
CATSCB-INST3-3-2009;
CATSCB-INST3.4-2017;
CATSCB-INST3-9-2008

14 P30,799.00 Maste/s Degree in

the :rrea of
specialization ')r its
allied/related flelds

8 hc,urs oI relevant
trairring

2 years of relevant
experience + VS
Performanc;e
Rating

None required;
RA 1080 (for
course$ requiring
Bl\R or Board
Eligibility)

N/A N/A

Other Qualification:
uired PASUC Common Critoria Evaluation (CCE) poirts

ICSU-F-HRM-75 Rev. 1 Effoclivity: Novenber 16, 2020

Experlence

None required;
RA 1080 (for
courses requiring
BAR or Board
Eligibilily)

Must nreet the



Republic ol tb Phitwinas
CATANDUANES STATE UNIVERSITY
Vinc, Catcnduar'€s

No, Posltion Title Plantilla {tem No
SalaryrJob/
Pay Grader

Monthly
Salary

Qualification Standards Place of
AsslgnmentEducation Training Experlence Eligibility Speclalizatlon

14 lnstruc;tor I

[2 itemsl
CATSCB. NST1.41-2012;
CATSCB-INST1.1-2016

12 P26,052.00 Mastef s Degree in
the area of
specialization or its
allied/related fields

None required l{on6 required RA 1080 (for
courses requiring
BAR or Board
Eligibilily)

Accountancy College of Business
and Aocountancy

15 lnstruc,tor I CATSCB ..INST1-9-2012 12 P26,0s2 00 Maste/s Degree in
the area of
specialization or its
alliedirelated fields

None required None required R/\ 1080 (for
courses requiring
BAR or Boatd
Eligibility)

Food and Service
Management

CatsU Panganiban
Campus

16 lnstrucrtor I CATSCB-INST1-33-2012 P26,052.00 Maste/s Degree in
the area of
specialization or its
allied/related fields

None required Nono required RA 1080 (for
courses requiring
BAR or Board
Eligibilily)

Agricultural
Education

CatSU Panganiban
Campus

17 lnstructor I CATSCB- NSTl-70-2012 12 P26,052.00 Mastef s Degree in
the area of
specialization or its
allied/related flelds

None required RA 1080 (for
courses requiring
BAR or Board
Eligibility)

Educational
Management

COEd Laboratory
Schools

18 lnstructor I CATSCB-rNST1-14-'1 998 12 P26,052.00 Master's Degree in
the area of
specialization or its
allie,cirelated fields

None r6quired None required RA 1080 (for
courses requiring
BAR or Board
Eligibility)

English COEd Laboratory
Schools

'19 lnstrucrtor I CATSCB.INST1.62.2O12 12 tr26,052.00 Mastef s Degree in
the area of
specialization or its
allie,J/related fields

None required I'lone requircd None required Conrputer Science College of lnformation
and Communications
'[echnology

20 lnstructor I CATSCB.INSTl.l O-2012 12 P26,052.00 Mastef s Degree in
the area of
specialization or its
allied/related fields

None required l lone required None required lnformation
Systems

College of lnformation
and Communicalions
Technology

csu-F-hRM-75 Rov. 1 Effoclivity: Novenber 16, 2020
t

12

None required



No. Plantilla ltem No.
Salary/Job/
Pay Grade

Monthly
Salary

ualmcation
Education Training Experience Eligibllity Specialization

Place of
Assignment

lnstruclor I CATSCB-INST1.13-2012 12 P26.052.00 Masteas Degree in
the area of
specialization r)r its
allied/related flelds

None required None required None required lnformation
Systems

College of lnformation
and Communications
Technology

22 lnstruclor I CATSCB- NSTl -4-2003 12 P26,052.00 Maste/s Degree in
the area of
specialization or its
allie,C/related fields

None required None required None required lnformation
Technology

College of lnformation
and Communications
Technology

23 lnstruclor I CATSCB-1NST1 -55-iIO,1 2 12 P26,052.00 Mastefs Degree in
the area of
specialization or its
allied/related fields

None required l{one 16quired None required Computer
Engineering

24 lnstructor I CATSCB-INST1 -21 -iIO1 2 12 P26,052.00 Maste/s Degree in
the area of
speoialization or its
allied/related fields

Non6 required l{one required None required Biology College of Arts and
Sciences

lnstructor I cATSCB-tNST1 -1 7-it01 2 12 P26,052.00 Master's Degree in
the area of
specialization r)r its
alliedirelated fields

None required None requircd None required College of Arts and
Sciences

t6 lnstructor I cATSCB-tNST1 -'1 4-i101 6 12 P26,052.00 Masteds Degree in
the area of
specialization rlr its
allied/related fields

None required l{one requir€d None required Chemistry College of Arts and
Sciences

27 lnstructor I CATSCB.INSTl -56.iI01 2 12 P26,052.00 Maste/s Degree in
the area of
specialization or its
allied/related fields

None required l,lone required Rr\ 1080 (for
courses requiring
BAR or Boad
Eligibility)

Civil Enginoering College of
Engineering

Etf.tctivity: November 1 6, 2OZO

I

Rq4Lblicoft''-Pti,i?{ines
CATANDUANES STATE UNIV€RSITY
Vinc, CatendlJE,E's

Position l'itle

21

College of
E:ngineering

Economics

CSU.F-HRM-75



R cp ubl ic d tlp Prti twrn6
CATANDUANES STATE UNIVERSITY
Vir?c, Cat nd.Jatps

al ation Standards

Education Training Experience Eligibility
Place of

AsslgnmcntPosition l'itleNo

Master's Degree in
the iirea of
specialization r)r its
allied/related fields

None required l.lone required None required MathematicsP26,052.00 COEd Laboratory
Schools

12CATScB-tNST1-2-2017lnstructor I28

Job DescriPtion:
For Assoclate Profegsor l-V
7096 - lnstruction
15% - Research aclivities
15% - E)tension/production activities
100%

For ln8tructor l-lll and Asllstant Profes3or l-lv
llgll% - lnstruction
t000/6
Note: Without Wjudtc€ to being assigred to conduct Ras€a/Eh and
Exlansion Sa/vic€s/Acf,V,lros

For Professor l-Vl
50% - lnstruction

90L- Research activities

100%

Requlred ComPetencie3:

Core Competencies:
1 . Prolessionalism
2. Delivering seNice e)lcellellce
3. Achr6vement orientation management
4. lnterpersonal rolationship managem€rnt

3. Critical thinking and problem solving
4. Consultation and advising
5. Computer Sawy
6. Exemplfying proticiency in research
7. Publication writing
8. Knowledge in technology transfer rnanagement
9. Production and entreprenourship manalJement
10, Quality assurance management

Functional Comlretencles:
1. Effective j:eaching and classroom management

2. lnncvative instructional materials development

PosITIoNS, FIRsT sEMESTER, SCHOOL YEAR 2021-2022 and ENCIOSUTC NO.2: DOCUMENTARY REQUIREMENTS FOR FACULTY POSITIONS

advised to hand in or send through courier/email their applicaticn to

[,tA. SION YT.
The Catanduanes Slale Urrrvels W is an Equal Opportunity

Employer and all qualfified applicants will rcceive considention for
enploynent and doe.s not unlavvful,ty disciminate applicant on lhe
account of persorb age, sex, sexual oientatian and gender identity,
civil status, disability, ,eligion, ehtni5ity, political affiliation, disability
sfalus or any other characteistic protected by law. Physically-
challenged applicants may contact tht,' HRM Serylce,s for ass,bfance af
+639486274i277.

Admini VE

'cRtsPtNo

V, Human Resouce Management Services

csu-F-hRM-75 Eftactwy: Noventber 16, 2020

Plantilla ltem No,
Salary/Job,
Pay Grade

Monthly
Salary Specializatlon

QUALIFIED

Catanrluanes State UniversitY
Virac, Catanduanes
csu_hrmservices@Yahoo. com

APPLICATION WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

LATE SUBMISSION OF APPLICATION SHALL iIOT BE ACCEPTED'

FOR ONLINE APPLICATTONS, DOCUMENTS SHALL BE REAOABLE IN PDF FORMAT ONLY.

t
R€v. 1



Enclosure No. 1
Hiring Timeline and Guidelines for Faculty Positions at CatSU

1

HIRING TIMELINE AND GUIDELINES FOR FACULTY POSITIONS

ll. Pre€valuation, Verification and Validation of Documents Submitted
. The HRMO shall pre-evaluate all applications based on the minimum qualification standards.
. The HRMO shall forward the pre-evaluated applications to the FSB for verification and validation

The HRMO shall the licants of the resutts of the evaluation

PERSON/COMMITTEE/
RESPONSIBLE

HRMO, FSB

FSB Chairperson
HRMO

Applicant
HRM Services

lnstitutional Review
Committee and
Committee for Creative
WorksiPublication and
Evaluation of lnnovations
and Discoveries

July 31,2021 -
August 9, 2021

August 10, 202'1

August 10 - 13,2021

August 14 - 28, 2021

lll. Orientation of the Chairpersons and Members of NBC tl6'l lnstitutional Review Committee,
Committee for Creative Works/Publication and Evaluation of lnnovations and Discoveries
. Chairpersons and Members of NBC 461 lnstitutional Review Committee, Committee for Creative

Works/Publication and Evaluation of lnnovations and Discoveries shall be oriented on how to
evaluate CCE points per NBC 461 Guidelines.

. The FSB Secretariat shall the Minutes of the Meetin and to be s ned all attendees
lV.Submission of Additional Relevant Documents for NBC 461 CCETQCE POINTS Evaluation

. All applicants who pre-qualified shall submiufile on or beforc August 13,2021,5:00 PM all their
relevant documents (CERTIFIED TRUE COPIES AND RELEVANT ONLY) to the HRM Services,
must be labeled r NBC criteria and sorted in articular order. PLEASE ENCLOSURE NO. 2

V. Evaluation of applications based on CCE points
o Documents of all applicants who pre-qualifled shall be evaluated by the lnstitutional Review

Committee and Committee for Creative Works/Publication and Evaluation of lnnovations and
Discoveries.

. The Institutional Review Committee and Committee for Creative Works/Publication and Evaluation
of lnnovations and Discoveries shall submrt to the FSB Chairperson a complete and vetted
assessment results (per applicant and summary of all applicants) and Minutes of Meeting/s

1"r Semester sY 2021-2022
ACTIVITIES

DATE

HRM Services
Applicant

l. Announcement of Vacancies and Receipt of Applications
o All qualified applicants, inside or outside the University, shall submit on or before JULY 30, 2021,

5:00 PM to the HRM Services, a written application supported by documentary requirements and
filed in rticular order. PLEASE SEE ENCLOSURE NO. 2

August 14 - 28, 2021
on or before Au us|28, 2021

Vl. Conduct of Demonstration Teaching and lnterviews
; . All applicants who pre-qualified shall undergo demonstration teaching and interview in a schedule to

be announced later.
Vll, Final Review and Deliberation

. The FSB shall convene to review. deliberate and finalize the Comparative Assessment Results for
submission to the SUC President.

FSB

FSBAugust 29 - 31 , 2021

July 21 - 30, 2021



Enclosure No. 2

Documentary Requirements for Faculty Positions at CatSU

L

Reference: Revised Faculty Merit System approved by the CatSU BOR
during its 198h Meeting via Zoom on December 10,2020, and CSC RO V
letler dated June 3, 2021, Prescribing the minimum QS for faculty

FOR MINIMUM QUALIFICATION

NSranks/
1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Wo*
Experience Sheet (CS Form No. 212, Rev.2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Master's Degree in the area of

disciplineiallied/related courses
6. Certified copy of RA '1080 license only for courses requiring

BARYBOARD eligibility

lnstructor I

DOCUMENTARY REQUIREMENTS FOR FACULW POSITIONS
All documents m St certified true co and relev

RANK

lnstructor ll 1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated mpy of Diploma for Masteis Degree
6. Certified copy of Certificate of EmploymenU Service Record

. 1 year relevant experience
7. Certified copy of Certificate of ComPletion/ Participation

o 4 hours relevant training earned on a cumulative basis
8. Certified copy of RA 1080 license only for courses requiring

BAR/BOARD eligibilify

FOR CCE/QCE POINTS EVALUATION
Reference: BU Memo "Guidelines for the Call to the NBC 461
(Cut-off 2016) Evaluation of QCE and CCE Folders for SUC
Region V and TESDA-HEIS Region V" dated Oclober 2,
2017.

L Educational Qualification
a. TOR obtained from Private Higher Education

lnstitutions, a Special Order Number must be
reflected
. TOR obtained from SUC, BOR Resolution

must be reflected
e TOR obtained thru consortium, applicant must

present a MOA between parties; certification
from CHED that the degree is equivalent to
bachelor's/master's/doctois degree and
institution is classified as reputable
college/university

. Special Order is the official/authentic measure
of degree earned and must be reflected in
TOR, and not the date of graduation

. Report of Grades duly certified by the
University Registrar, in cases when school
does not issue TOR for uncompleted
programs

ll. Experience and Length of Service
b. Service Records
c. AppointmenUConlracVDesignation
d. SEC/DTI Registration for Entrepreneur

. Certificate of Employment alone is not
accepted as supporting document

e. Organizational Structure/Certification that that the
designee has at least 4 subordinates

f . IVIOA or Contract of Service for Consultant
I



Enclosure No.2
Documentary Requirements for Faculty Positions at CatsU

2

RANK
lnstruclor lll

Assistant
Professor lll

Assislant
Professor lV

FOR MINIMUM QUALIFICATION
1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Piclure, and Work
Experience Sheet (CS Form No. 2't2, Rev. 20't7) downloadable at
www.csc.gov.ph

4. Arrthenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Masteis Degree in the area of

discipline/allied/related courses
6. Certified copy of Certificate of EmploymenU Service Rec,ord

o 2 years relevant experience
7. Certified copy of IPCR

. VS Performance Rating for 2 rating periods prior to the
application

8. Certified copy of Certificate of Completion/ Participation (earned on a
cumulative basis)

o I hours relevant training
9. Certified copy of RA 1080 license only for courses requiring

BARYBOARD eligibility

1 Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Maste/s Degree in the area of

discipline/allied/related courses
6. Certified copy of Certificate of Employmenu Service Record

o Assistant Professor I - 3 years relevant experience
r A,ssistant Professor ll- lV - 4 years relevant expenence

lll. Professional Development and Achievement Honors
A. lnnovations

g. Patent Certificate
h. UM Certificate
i. Certificate of lndustrial Design Compliance

B. Discoveries
j. Full description ofthe discovery
k. Confirmation of an international/national

agency/ organizationl association of experts
L Evidences of dissemination and utilization

C. Creative Work
m. Full description of the creative work
n. Evidences that shall satisfy the criteria for

evaluation
o. Appropriate certification from the duly

organized committee establishing the value of
output

p. Score sheets ofthe organized accreditation
commitlee

D. Research Resulls and lnnovations
q. Full description of research/ innovation
r. Evidence that shall satisfy the criteria for

evaluation
s. Copy of the book with copyright and ISBN
t. Certification from the Book Review Committee

of the SUC/TEI
u. Certification of Copyright
v. Copy of the journal with ISSN
w. Proof of circulation for local journals

o Excluded are campus and departmental
publications

. Research papers that are part of academic
requirements for any degree program are
not credited

r Commentaries. opinions, editorials are not
credited

e Publicaticnsin.nagazines newspapers

FOR MINIMUM QUALIFICATIONRANK

Assistant
Professor ll

Assistant
Professor I



Enclosure No.2
Documentary Requirements for Faculty Positions at CatSU

3

RANK
Associate
Professor I

7. Certified copy of IPCR
. VS Performance Rating for 2 rating periods prior to the

aPPlication
8. Certified copy of Certificate of Completionl Participation (earned on a

cumulative basis
o Assistant Professor I - 15 hours relevant training
. Assistant Professor ll - 20 hours relevant training
o Assistant Professor lll - 25 hours relevant training
o Assistant Professor lV - 28 hours relevant training

9. Certified copy of RA 1080 license only for courses requiring
BAR/BOARD eligibility

10. Certified copy of Certification from the Research and Development
Services of CatSU or its counterpart from other Agencies' on the
veracity of the completed research output that the applicant is the sole
authorlco-author/principal author, in case of three or more authors

1 1 . Ceimed copy of research outPut
12. Certified copy of Certificate of Recognition/ Participation as trainer or

facilitator in Community Extension Services of CatSU or its
counterpart from other Agencies

13. Certified true copy of Certification from the Extension Services Unit of
CatSU on the veracity of the aclivity conducted

FOR MINIMUM QUALIFICATION
'1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212,Rev.2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Maste/s Degree in the area of

discipline/allied/related courses
6. Certified copy of Certificde of EmploymenU Service Record

o 4 years relevant experience

bulletins of information, abstracling
joumals, annual reports are not accepted

o Abstracts are not given credit
x. Copy/sample of lnstructional Materials (lM)/

Audio.visual (AV)
y. Certificate of lM/AV utilization
z. Course syllabus
aa. Evidence of circulation such as receipts of

sale, IPRO clearance for lnstitutional
circulation

bb. Approval for lnstitutional use by the
lnstruclional Material Review body
. Under this items are modules, laboratory

manuals, operation manuals, work books,
course books approved by department or
college for instructional purposes

o Also included are sofrware, prototypes ancl
computer-aided instructional materials

. Submission under this category must cover
course content per syllabus

. Excluded from this category of outputs are
compilation of lecture notes, lesson plans,
PowerPoint presentations, transparencies,
handouts, and other materials not
particularly included

E. Trainings and Seminars
cc. Certificate of Attendance/ Appreciation/

Participation
dd. Letter of lnvitation and copy of the program
ee. Travel Order/ Memorandum Order

. Participation under this item is based on
five (5) working days and points

o Less than a day (hatf-day) training cannot
be considered as seminar

F. Expert Services Rendered as consultanuexpert in

an activity of an educatlonai, technological,

P rofessional scientific or cultural nature sponsored
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Associate
Professor ll
Associate

Professor lll
Associate

Professor lV

7. Certified copy of IPCR
. VS Performance Rating for 2 rating periods prior to the

application
8. Certified copy of Certificate of Completion/ Participation (earned on a

cumulative basis)
. 30 hours relevant training

9. Certified copy of RA 1080 license only for courses requiring
BAR/BOARD eligibility

10. Certified copy of Certification from the Research and Development
Services of CatSU or its counterpart from other Agencies, on the
veracity of the published research (institutional, national, international)
that the applicant is the sole author/co-author/principal author, in case
of three or more authors

11. Certified copy of published article, at least 1 published research
12. Certified copy of Ce(ification from the Head of the LGU (Govemor/

Mayor/ Barangay Captain) on the participation of the applicant in civic
wetfare service

13. Certified copy of Certificate of Recognition/ Commendation

1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Masteds Degree
6. Certified copy for the Certification of Grades and Units Earned in

Doctoral level
. Associate Professor ll- at least 9 units
. Associate Professor lll - at least 18 units
o Associate Professor lV - at least 24 units

7 Ceftified copy of Certificate of EmploymenU Service Record
o Associate Professor ll - 4 years relevant experience

by government or other agencies
ff. Memo of Agreement or contracl between the

institution and the contracting party, or office
order pertaining to the consultancy work

gg. Acknowledgment of output
. Participation under this item involves

expert seNices in one's area of
specialization

G. Expert Services Rendered as trainer, coordinator,
lec{urer, resource person, or guest speaker in
conferences, workshops, and/or training courses
for professionals
hh. Certificate of appreciation/recognition
ii. lnvitation and copy of the program
jj Copy of the lecture/presentation

. For Paper Presentation, an lndorsement
from the head of institution or his duly
authorized representative allowing the
applicant to present must be submitted

. Echo trainings/seminars are not included

. Graduate school speakership are not
included in this part of category is it part of
the degree/completion of degree of
applicant

o Presentors who are not author or co-author
of the paper will not be given credit

o Professional refers to same discipline/peer
of the speaker and the audience

H. For Expert Services as Adviser in doctoral
dissertation, mastef s and undergraduate thesis or
equivalent as terminal requirement for completion
of academic programs such as case study,
feasibility study, terminal research paper, project
study
kk. Approval Sheet
ll. Certificate of Teaching Load (Certification from

ihe Dea.)

FOR MINIMUM QUALIFICATIONRANK

Associate Professor lll - lV - 6 years ielevant experience
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Associate
Professor V

8. Certified copy of IPCR
. VS Performance Rating for 2 rating periods prior to the

application
9. Certified copy of Certificate of Completion/ Participation (earned on a

cumulative basis)
. Associate Professor ll - 30 hours relevant training
. Associate Professor lll - lV - 35 hours relevant training

10. Certified copy of RA 1080 license only for courses requiring
BAR/BOARD eligibility

1 1 . Certified copy of Cedification from the Research and Development
Services of CatSU or its counterpart from other Agencies, on the
veracity of the published researctr (institutional, national, international)
that the applicant is the sole author/co-author/principal author, in case
of three or more authors

12. Certified copy of published article, at least 1 published research
13. Certified copy of Certification from the Head of the LGU (Govemor/

Mayorl Barangay Captain) on the participation of the applicant in civic
welfare service

14. Certified copy of Certificate of Recognition/ Commendation

1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Piclure' and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.Ph

4. Authenticated copy of Transcript of Records
5. Arrthenticated copy of Diploma for Masteis Degree
6. Certified copy for the Certification of Docioral Academic Units

completed
7. Certified copy of Certificate of EmploymenU Service Record

. 7 years relevant experienc,e
8. Certmed copy of IPCR

. VS Performance Rating for 2 rating periods prior to the
application

. Services as adviser is credited if advising
is outside full-time equivalent (FTE) load of
adviser as certified by Registrar/Dean.
Undergraduate theses should be degree
requirement. Copy of facutty load sheet
signed by the Dean shall serve as
supporting document

l. For Certified Services as member of the Board of
Examiners in the Professional Regulations
Commission (PRC) or Civil SeNice Commission
(csc)

mm. Appointment or Contract
nn. ldentification Card

o Proctoring in CS exams are not considered
in this section

J. For Expert Services in accreditation/quality
assurance work as member of the Board of
Director, Accreditor, Member of Technical
Committee or Consultant GrouP in regional or
national agencies
oo. AppointmenVdesignation/invitation from the

accrediling body
pp. Proof of acknowledgment of output

K. For Expert Service per discipline as testing officer
in trade/skills certmcation
qq. Certificde of Trade Skill Examiner
fi. Results of examinations conducted

L. Services as coach, trainer of students in official
aclivities and adviser of accredited students
organization
ss. Ofiice order
tt. Proof of output

M. Membership in professional organizations/ honor
societies and honor received
uu. Certificate of membershipl ldentification card/

Of{icial receipt of membership
w. Official receipt of membership
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Professor V

9. Certified copy of Certificate of Completion/ Participation (earnedona
cumulative basis)

o 40 hours relevant training
10. Certified copy of RA 1080 license only for courses requiring

BARYBOARD eligibility
1 1 . Certified copy of Certification from the Research and Development

Services of CatSU or its counterpart from other Agencies, on the
veracity of the published research (institutional, national, international)
that the applicant is the sole author/co-author/principal author, in case
of three or more authors

12. Certified copy of published article, at least 1 published research
13. Certified copy of Certification from the Head of the LGU (Governor/

Mayor/ Barangay Captain) on the participation of the applicant in civic
welfare service

14. Certified copy of Certificate of Recognition/ Commendation

ww. SEC registration
xx. Proof of Aclive membership

o Faculty association is considered a
professional organization

. Copy of Constitution and By Laws of the
organization may be required to check if it
belong to category/classification of relevant
professional organization

N. For Academic Honors eamed
yy. Certificate or copy of permanent record of

school
O. Scholarship/Fellowship (Degree or non-degree

granting)
zz. Certificate of scholarship/fellowship award
aaa. Proof of completion of fellowship program or

activity/ TOR
bbb. Schoiarship contracu agreement

. Competitive means the use of a selection/
screening process or scheme for awarding
a scholarship

P. Awards of Distinction received in recognition of
achievement in relevant areas of specification/
profession/ assignment
ccc. Plaque of Recognition or copy of citation
ddd. Criteria for selection
eee. Proof of completion
fff. SEC Registration for local organization

. There should be evidence of search/
competition

. Award-giving body must have recognized
mandate to search and confer the award or
recognition

. Only awards that concerns intellectual and
with highest category should be given
credits and should be competitive in
particular field of specialization

. Seruice awards are ccnsidered local

1 . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Doclorate Degree
6. Certified copy of Certificate of EmploymenU Service Record

o Professor l- ll - 8 years relevant experience
o Professor lll - lV - 9 years relevant experience
o Professor V - 10 years relevant experience

7. Certified copy of IPCR
o VS Performance Rating for 2 rating periods prior to the

application
8. Certified copy of Certificate of Completion/ Participation (earned on a

cumulative basis)
r Professor I - 40 hours relevant training
. Professor ll - 45 hou!'s relevant training

FOR iriiitiiliUifi QUALiFiCATiONtrtANl\
Professor I

Professor ll

Professor lll
Professor lV

6
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. Professor lll - 48 hours relevant training

. Professor lV - V - 50 hours relevant training
9. Certified copy of RA 1080 license only for courses requiring

BAR/BOARD eligibility
10. Certified copy of Certification from the Research and Development

Services of CatSU or its counterpart from other Agencies, on the
veracity of the published research in a refereed or CHED accredited
joumal as the main or principal author, or patent, or plant variety
registralion, or other creative works registered with the intellectual
property office. (Refereed journal refers to those indexed in
Thompson-Reuters lSl, HaNard, Scopus, Elsevier lndices)

'1 1. Certified copy of published article, or patented invention, or
copyrig hted creative worUs

12. Certified copy of the MOA on research-based consultancy work
13. Certified copy of O{fice Order from the Head of Agency on the

consuhancy work conducled
i4. Certified copy of the output with a certification from the beneficiary for

its utilization in the community/ industry

I . Application Letter
2. Letter of lntent & Statement of Authenticity & Veracity of Documents

Submitted (a copy may be secured at the HRM Services or CatSU
Website)

3. Notarized Personal Data Sheet with recent lD Picture, and Work
Experience Sheet (CS Form No. 212, Rev. 2017) downloadable at
www.csc.gov.Ph

4. Authenticated copy of Transcript of Records
5. Authenticated copy of Diploma for Doctorate Degree
6. Certified copy of Ceriificate of EmploymenU Service Record
7. Certified copy of Office Order on the Current Designation as Vice

President, Dean, or Director
8. Certified copy of Accomplishments, duly certified by the lmmediate

Supervisor, at least for one year before submitting the application
L Certified copy of Certificate of Award of Distinclion for local, national

or intemational academic achievement

awards. Credits are given for 1040 years
of service per CSC circular

. Awards of distinction granted by NSTP,
GSP, Red Cross, Barangay Offices Civic,
Cultural, Religious Community, NGO are
classified as Community Outreach

o Awarding body must be recognized,
reputable organization relevant to field of
specialization/ assignment of awardee

. ln case of research award, the following
conditions are applied:
- lt should be lnstitutional (University-

wide and not departmental)
- Only Best Paper in Research is

credited. Best Poster and Best in Paper
Presentation are not given credtt

- Must be competitive in nature
Q. Community Outreach

ggg. Office Order pertaining to services rendered
hhh. Certificate/ Acknowledgment of Completion

of poect or activity
. Ac{ivities related to participation in

community projects shall be on top of
official duties and are voluntary in nature,
with no additional compensation received

. One(1) year is operationalized to be
equivalent to at least 251 days not to
exceed '12 months per program per
clienlele

. Activities undertaken as officer/ member of
any professional. Social. Educational or
other similar organizations which had
already been credited in this instrument
shall no longer be considered

R. Professional Examinations
iii. Certificate of Licensure
iii Ratins Slip

FOR MINIMUM QUALIFICATIONRANK
Professor Vl

University
Professor
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kkk. Skills Certificate/ldentification Card
. Civil Service eligibilities are not considered
. CESO/CESE is only applicable to faculty-

rank holders designated to supervisory/
executive positions

. lT Proficiency certifications are for
programs administered by international lT
propriety companies and the National
Computer Center (NCC) and Philippine
National lnformation Technology
Standards (PHILNITS)

. Eligibilities must be appropriate for the
position

10. Certified copy of Certification from the
Services of CatSU on the veracity of the involvement in Funded
Research (Local, National and lntemational Level) as Program or
Project Leader

1 1. Certified copy of funded research output and proof of submission to
the funding agency and liquidation of funds received

12. Certified copy of RA 1 080 license only for courses requiring
BAR/BOARD eligibility

13. Certified copy of the MOA on research-based consultancy work
14. Certified copy of Oflice Order from the Head of Agency on the

consultancy work conducted
15. Certified copy of the output with a certification from the beneficiary for

its utilization in the community/ industry

Research and Development


